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The Church provides internal and external electronic mail (e-mail) facilities to employees for business purposes.  The Church owns all e-mails sent or received at this address.  You should be aware that whenever y9ou send e-mail, your name, user id, and location are included in each e-mail message.  Therefore, all e-mail users should exercise good judgment and common sense when creating and distributing e-mail messages.  Further, you should be aware that there is no privacy with an e-mail message, and that the Church reserves the right to access all aspects of employees’ e-mail at any time for any reason without notice to the employee.

1. Forgery (or attempted forgery) of e-mail messages is prohibited.

2. Attempts to read, copy, modify, or delete e-mail messages of others is prohibited.

3. Setting up a proxy for another’s mailbox is prohibited, if a proxy is needed, contact the Church Administrator.

4. Sending harassing, threatening, obscene, inappropriate, or other objectionable messages via e-mail to anyone is prohibited.

5. Sending unsolicited junk mail, “for profit” messages, or chain letters is prohibited.

6. Do not open e-mails from a sender you do not recognize.

7. Using the organization’s Internet services to access, download, upload, save, receive, or send sexually explicit material or vulgar, sexist, racist, threatening, violent, or defamatory language is prohibited.

8. Using the organization’s Internet services for commercial, gambling and/or illegal activities is absolutely prohibited.

9. Using the internet in a way that interferes with the work performance and/or that is consistent with professional conduct.

10. I understand that in the normal course of business, I may have access to confidential information and that it is my obligation not to share it with anyone other than my immediate supervisor and/or the Pastor I work for.  If I violate this policy, I will be subject to discipline up to and including immediate termination.






