


This is recent information provided by the Department of Labor.  It is provided for general information and guidance regarding the Recordkeeping Standards.  Even though some organizations within discreet Standard Industrial Classifications are exempt from most of the Recordkeeping requirements, such as churches, this is provided for reference should any questions arise about posting, etc.
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OSHA Reminds Employers to Post Injury/Illness Summaries
Beginning February 1

WASHINGTON -- Beginning February 1, employers must post a summary of the total number of job-related injuries and illnesses that occurred last year, the Occupational Safety and Health Administration (OSHA) announced today. Employers are only required to post the Summary (OSHA Form 300A) -- not the OSHA 300 Log -- from Feb.1 to Apr. 30, 2005.

The summary must list the total numbers of job-related injuries and illnesses that occurred in 2004 and were logged on the OSHA 300 form. Employment information about annual average number of employees and total hours worked during the calendar year is also required to assists in calculating incidence rates. Companies with no recordable injuries or illnesses in 2004 must post the form with zeros on the total line. All establishment summaries must be certified by a company executive.

The form is to be displayed in a common area wherever notices to employees are usually posted. Employers must make a copy of the summary available to employees who move from worksite to worksite, such as construction workers, and employees who do not report to any fixed establishment on a regular basis.

Employers with ten or fewer employees and employers in certain industry groups are normally exempt from federal OSHA injury and illness recordkeeping and posting requirements. A complete list of exempt industries in the retail, services, finance and real estate sectors is posted on OSHA's website.

Exempted employers may still be selected by the Labor Department's Bureau of Labor Statistics to participate in an annual statistical survey. All employers covered by OSHA need to comply with safety and health standards and must report verbally within eight hours to the nearest OSHA office all accidents that result in one ore more fatalities or in the hospitalization of three or more employees.

Copies of the OSHA Forms 300, 300A and 301 are available on the OSHA Recordkeeping Webpage in either Adobe PDF or Microsoft Excel Spreadsheet format.

Employers are responsible for providing a safe and healthful workplace for their employees. OSHA's role is to assure the safety and health of America's workers by setting and enforcing standards; providing training, outreach, and education; establishing partnerships; and encouraging continual improvement in workplace safety and health. For more information, visit www.osha.gov.
New Recordkeeping Regulation Summary

OSHA has issued its timetable and penalties for new Recordkeeping regulation. 

• During calendar year 2004, maintain data on OSHA 300 for all work-related injuries and illnesses

• February 1, 2005, post the OSHA 300A with 2004 summary data

• April 30, 2005, OSHA 300A can be removed

• During calendar year 2005, maintain data on OSHA 300 for all work-related injuries and illnesses

• February 1, 2006, post the OSHA 300A with 2005 summary data

• April 30, 2006, OSHA 300A can be removed. 
Penalties for non compliance are as follows: 

$1,000 for each year a company fails to properly maintain the new OSHA 300 form. Additional penalties include $1000 up to $7,000 for employers who have not filled out the form at all. Click here for a copy of the new recordkeeping requirements. 
Exempt Industries
Exempt Industries by SIC Code (please note that regardless of their size or industry exemption, if an employer had a workplace injury fatality or hospitalization of three or more employees in the prior year, the employer must post the Form 300A.) 

Excerpt from OSHA 3169 Publication

OSHA uses the Standard Industrial Classification (SIC) Code to determine which establishments must keep records. You can search for SIC Codes by keywords or by four-digit SIC to retrieve descriptive information of specific SICs in OSHA's online North American Industry 
Classification System Search, available on OSHA's website at: http://www.osha.gov/oshstats/naics-manual.html. Establishments classified in the following SICs are exempt from most of the recordkeeping requirements, regardless of size:
525 Hardware Stores
542 Meat and Fish Markets
544 Candy, Nut, and Confectionary Stores
545 Dairy Products Stores
546 Retail Bakeries
549 Miscellaneous Food Stores
551 New and Used Car Dealers
552 Used Car Dealers
554 Gasoline Service Stations
557 Motorcycle Dealers
56 Apparel and Accessory Stores
573 Radio, Television, and Computer Stores
58 Eating and Drinking Places
591 Drug Stores and Proprietary Stores
592 Liquor Stores
594 Miscellaneous Shopping Goods Stores
599 Retail Stores, Not Elsewhere Classified
60 Depository Institutions (Banks and Savings Institutions)
61 Nondepository Institutions (Credit Institutions)
62 Security and Commodity Brokers
63 Insurance Carriers
64 Insurance Agents, Brokers, and Services
653 Real Estate Agents and Managers
654 Title Abstract Offices
67 Holding and Other Investment Offices
722 Photographic Studios, Portrait
723 Beauty Shops
724 Barber Shops
725 Shoe Repair and Shoeshine Parlors
726 Funeral Service and Crematories
729 Miscellaneous Personal Services
731 Advertising Services
732 Credit Reporting and Collection Services
733 Mailing, Reproduction, and Stenographic Services
737 Computer and Data Processing Services
738 Miscellaneous Business Services
764 Reupholstery and Furniture Repair
78 Motion Picture
791 Dance Studios, Schools, and Halls
792 Producers, Orchestras, Entertainers
793 Bowling Centers
801 Offices and Clinics of Medical Doctors
802 Offices and Clinics of Dentists
803 Offices of Osteopathic Physicians
804 Offices of Other Health Practitioners
807 Medical and Dental Laboratories
809 Health and Allied Services, Not Elsewhere Classified
81 Legal Services
82 Educational Services (Schools, Colleges, Universities, and Libraries)
832 Individual and Family Services
835 Child Day Care Centers
839 Social Services, Not Elsewhere Classified
841 Museums and Art Galleries
86 Membership Organizations  (NOTE: Churches are included in this SIC)
87 Engineering, Accounting, Research, Management, and Related Services
899 Services, Not Elsewhere Classified
Helpful Web Pages
Booklet:   Form 300 and 300A and Instructions
http://www.osha.gov/recordkeeping/new-osha300form1-1-04.pdf

OSHA Reminds Employers ...
http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=NEWS_RELEASES&p_id=11189

OSHA Recordkeeping Webpage
http://www.osha.gov/recordkeeping/index.html

29 CFR 1904.32 - Annual Summary
http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=12776

Summary of OSHA recordkeeping regulation:
http://www.shrm.org/hrresources/basic_published/CMS_002807.asp#P-4_0

Compliance Directive:   Recordkeeping Policy & Procedures Manual:
http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=DIRECTIVES&p_id=2574
This instruction gives enforcement information on OSHA's new recordkeeping regulations.

2/1/05


Richard G. Baggett, SPHR, © RGB Human Resource Solutions, LLC, 12/1/2004

The Solution


RGB Human Resource Solutions, LLC


Richard G. (Dick) Baggett, SPHR


P. O. Box 3370, San Angelo, TX 76902


Phone/Fax: 325-944-7015   Cell: 325-277-4310    Web: www.dickbaggett.com











Route To: 


______________________


______________________


______________________


______________________





Special Edition: OSHA Recordkeeping Rules








Action Point: Determine if any of your organizations are exempt from the OSHA Recordkeeping requirement.


Action Point: If your organization is not exempt from most of the OSHA Recordkeeping requirements, post the OSHA 300A summary between February 1 – April 30.





Please note: The Solution does not represent a legal opinion and in no way seeks to provide legal advice.  Its contents consist of information from a Human Resource Management Practitioner-Consultant view point. Should your organization need legal advice you are encouraged to discuss such issues with your labor-employment law attorney.


The information contained in The Solution primarily reflects national trends, federal compliance issues and State of Texas positions. You are encouraged to inquire as to whether or not your particular state has a position different from those expressed in The Solution.














