 Sample Contributions Policy

Preamble

As each one has received a special gift, employ it in serving one another as good stewards of the manifold grace of God.  I Peter 4:10.

As the church’s needs are so plentiful, it will be the policy of XYZ Baptist Church to always encourage and administer the proper use of contributions and gifts beyond the tithe God has provided for us in a manner which brings Him glory and which is consistent with the current policies of:

A.
XYZ Baptist Church Constitution and By-Laws, and

B.
XYZ CHURCH Finance Committee Policies and Procedures Handbook

All of our deliberations will be, to the best of knowledge and belief, in total accord with the teachings of God as they relate to mans stewardship and within the written laws of the United States of America.  XYZ CHURCH will comply with all Federal and State laws to protect the giver as well as the church.  Further, XYZ CHURCH is not in a position to suggest or give tax advice concerning contributions and gifts.

Designated Cash Gifts
A.
Designated cash gifts will be accepted by the church for specific activity (ies) in the church’s adopted program and will be applied to the church’s operating budget (s) for that activity (ies).

B.
Gifts to the church designated for the use of a specific individual (s) will not be accepted and will be returned to the donor.

C.
Designated funds used for gifts or travel require the approval of the Personnel Committee or the Finance Committee.

D.
Other policies may exist from time to time that provide additional guidelines for designated giving for projects such as Mission trips and other special projects.  These policies will always incorporate this Contributions Policy as a general guide with special procedures outlined as the church and committees approve such projects according to IRS guidelines for tax deductible contributions.
E.
The Benevolence Policy for the church shall conform to this Contributions Policy regarding assisting those in need.  Contributions to the church designated for the benevolent assistance of a specific individual (s) will not be accepted unless the church votes to adopt the individual (s) as a special benevolence project.  When the church approves of a special purpose benevolent assistance fund for a specific individual (s), then gifts to that fund are tax deductible.  Examples of such assistance include assistance in paying excessive medical expenses for an organ transplant.
Undesignated Cash Gifts
A.
Undesignated cash gifts beyond the tithe are encouraged and will be applied to the general operating budget of the church and shall be used in the manner deemed most appropriate by the pastor and the XYZ CHURCH Finance Committee.

B.
XYZ CHURCH does not accept as contributions any receipts for items bought by individuals for the use by the church (i.e., refreshments, teaching supplies, etc.).  Individuals making purchases on behalf of the church should submit those receipts to a staff member for possible reimbursement.

Undesignated Non-Cash Gifts
A.
Non-Cash Gifts: The gifts of stock, land, furniture, books, art, etc., will be acknowledged by letter from the church at the time of the gift, indicating the date received and a brief description (a legal description where appropriate) of the gift.  XYZ CHURCH cannot assume responsibility for substantiating deductibility for tax purposes of such gifts; the giver should seek out such information from tax counsel if tax deductibility is sought.

B.
Time & Service: No credit can be recorded on a giver’s record of contributions for the time and/or services contributed to XYZ CHURCH.

C.
Gifts in kind are recorded to the contributor’s non-cash contribution record and are an addendum to the computer generated cash contributions record.  The contributors total contribution record shall consist of the detail statement of cash contributions and contribution receipts for each non-cash contribution made.  Consolidated statements are available upon request.

Records of Contributions
A givers file of contributions will reflect the following:

1. Detail list of cash contributions.

2. Receipts for each gift in kind.

3. A consolidated statement for the above, if requested.

4. Gifts that are received on or before December 31 of the tax year.

5. Gifts that are unconditioned and without personal benefit.

6. Gifts that are for the use of the church and its specific activities.

To be included in a given year’s record of contributions, the gift must be received on or before December 31; if the gift is mailed to XYZ CHURCH, the envelope must reflect a postmark no later than December 31.  The rule of receipt shall apply in all cases.  Checks dated December 31, but actually received afterward (other than those checks delivered to the church by the U.S. Postal Service bearing a postmark of December 31 or earlier) shall be applied to the next year’s record of contributions.

Confidentiality of Contribution Records

The church Finance Office maintains strict confidentiality of all contribution records.  Without exception, no records are released without a signed release form from the contributor.

