25 May 2007
Re: 
Confidentiality Contract

For:
__________________
Employment by XYZ Baptist Church requires confidentiality with regard to payroll records and information, contribution amounts and information, human resource records, and all other sensitive financial and church information.  Specifically compensation amounts, salaries, wages, benefits, employee agreements, employment packages, and all other forms of compensation are not public information and shall remain strictly confidential.  Correspondence and other clerical files and duties assigned are also confidential.  The Church also is the owner of all such documentation.
The compensation information and data aforementioned is only available to the Director of Accounting, the Pastor for Administration, the Executive Pastor, the Senior Pastor and the appointed representative from the Personnel Ministry Team.  No other individuals have access to this information unless authorized by the Executive Pastor, Senior Pastor or the Pastor for Administration.  In explaining such confidentiality it is important to the Personnel Ministry Team and the Senior Pastor that confidentiality be strictly maintained to protect the integrity and privacy rights of all church employees relative to compensation amounts and arrangements, especially pastors, the integrity of the leadership and supervision of the Personnel Ministry Team and the Senior Pastor, and, the organizational integrity of compensation plans and levels of pay.  

This shall be interpreted to mean that no confidential information, the aforementioned or any other, shall be shared in any form with family members, friends, or anyone other than those mentioned in this contract.  Breach of this contract shall result in immediate termination.  (All church employees are under a similar policy that prohibits any employee from discussing his/her compensation with another employee, the breach of which will result in termination.)  The terms of this contract shall remain in force as long as the employee is actively employed by the Church.

Upon leaving employment, the individual will be requested to honor these terms as a former employee and the ethical standards of privacy of information generally applied to former working relationships and human resource records.

By signing this document I hereby agree to the terms of confidentiality contained herein and will conduct my work and service to the church within these guidelines.

Signature / Printed Name






Date

