Personnel Committee 
Committee Member Confidentiality Agreement
XYZ Baptist Church

Date:
Calendar Year ________
XYZ Baptist Church requires confidentiality with regard to the discussions and actions of the Personnel Committee.  Specifically, discussions, votes, minutes, compensation amounts, salaries, wages, benefits, employee agreements, employment packages, and all other forms of compensation and documentation are not public information and shall remain strictly confidential for the reasons listed below.   The Church is the owner of all documentation and such documentation shall be subject to periodic legal and tax audits.
The minutes, compensation information and data aforementioned is only available to the Committee members, the Director of Accounting, the Pastor for Administration, the Executive Pastor, and the Senior Pastor.  No other individuals have access to this information unless authorized by the Executive Pastor, Senior Pastor or the Pastor for Administration.  In explaining such confidentiality it is important to the Personnel Ministry Team and the Senior Pastor that confidentiality be strictly maintained to protect the integrity and privacy rights of all church employees relative to sensitive discussions, information, compensation amounts and arrangements, especially pastors, the integrity of the leadership and supervision of the Personnel Ministry Team and the Senior Pastor, and, the organizational integrity of compensation plans and levels of pay.  

This shall be interpreted to mean that no confidential information, the aforementioned or any other, shall be shared in any form with family members, friends, or anyone other than those mentioned in this agreement.  Breach of this agreement shall result in dismissal from the Committee.  The terms of this agreement shall be annual and new agreements shall be signed each calendar year by committee members.

Upon leaving the committee either through rotation or otherwise, the individual will be requested to honor these terms of the agreement and the Biblical, moral, and ethical standards of privacy of information generally applied to former personnel relationships and human resource records.

By signing this document I hereby agree to the terms of confidentiality contained herein and will conduct my service to the church within these guidelines.

Signature / Printed Name






Date

