Personnel Policy Manual Disclaimer

· Disclaimer

“This manual is intended for use by supervisors and managers only and should not be distributed and shared with nonsupervisory employees.  This manual does not constitute a contract of employment with any employee, supervisor, manager, or a contract for any benefits, procedures, or policies described herein.  This manual supersedes any prior handbooks or policy statement regarding the matters described.  The church reserves the right to revise this manual at any time.”
A policy manual should be updated whenever a policy is added, deleted, or changed

