XYZ Baptist Church
Request for Proposal
Date:____________
Description of Work:   XYZ Baptist Church [XYZBC] is accepting proposals for all housekeeping services at their facilities located at 388 Z Avenue, XYZ, AZ.   The facilities comprise approximately 380,000 square feet, consisting of:

· a worship center which seats 3,000

· a conference center which seats 1,500

· traditional church educational space for preschool, children, youth, and adult totaling approximately 110,000 square feet

· a recreation center consisting of 2 gym floors, dressing rooms, crafts room, fireplace meeting room, cardiovascular workout room, weight room, snack bar, and control areas
· Offices for a staff of 28 pastors and support staff

· Commons areas, hallways, stairwells, 2 elevators, and numerous entrances and exits

· Numerous restrooms and fixtures

· Large quantities of glass and windows

· Varied floor surfaces of carpet, ceramic tile, CVT

· All work proposed is for inside only, and entrance ways.  No lawns or properties are proposed.

Proposals:   Contractors desiring to submit proposals can exercise freedom in their proposal as long as the basic requirements, described below, are met:

1. Weekly cleaning requirements per generally accepted cleaning standards for public facilities for all square footage based on usage of facilities.  Appointments to be accepted for measurement of floor space, access to drawings, and a physical inspection of the actual facilities.
2. Provision of all equipment needed to perform the proposed work

3. Provision of all supplies needed to perform the proposed work

4. Hiring and training of all proposed personnel

5. Full time supervision of all shifts of work

6. No limits on schedule requirements

Structure of Proposals:   Proposals should include the following:
1. Contractor Description [Primary Product; Years in Business; Licenses; Memberships; Other Pertinent Information}

2. Pertinent company information relative to proposal
3. Description of services to be included

4. Estimates of manpower

5. Costs including but not limited to hourly wage rates, workman’s comp insurance, benefits, overhead, equipment amortization, and profit
6. Statistics used in calculating #5 above

7. Relevant Experience / References

Evaluation and Award:   Proposals will be evaluated by the church Administrative Team (staff) and the church Maintenance Ministry Team (volunteers).  Contractors may be interviewed if deemed necessary by the Team.  The selected proposal will be the one that demonstrates the best combination of performance and cost.

Questions:   Questions on this Request for Proposal may be directed to ___________ [Church Administrator] or ____________ [Director of Plant & Properties] at 902.750.5550.  Respondents are welcome to visit the church or make appointments for a guided tour.
