Contract Review Process / Form
For XYZ  Baptist Church
All contracts must be signed by a member of the Board of Directors and may not be signed by a minister or any other staff member.  This process is to assist the Board of Directors in safeguarding the church from legal issues due to these contracts.  The minister, requesting that the contract be signed, must submit contract and all documentation to Administration two weeks prior to required date.

Contracts are any agreements that will obligate the church to do, provide or purchase any service or product. This includes speakers, concerts, musical groups, etc.  The rule is, if it requires a signature, it is a contract!!
Requesting Minister

I acknowledge that this contract has been reviewed by me and that we can meet ALL requirements listed.
__________________________
_______________________
    _________

Signature



Print Name


    Date

Technical Services ( If Technical Rider is involved)

I acknowledge that this rider has been reviewed by me and that we can meet ALL requirements listed.

__________________________
_______________________
    _________

Signature



Print Name


    Date

Administrative Review
Date:   _______________________

Subject of Attached  (What is this contract / agreement for?) ________________________________________
Monetary Value ?:           YES         NO      (If “YES” please fill in amount below)

Amount / Value of Contract:  $___________________ (greater than $15,000 requires full Board Review)

I acknowledge that this contract has been reviewed by me and is being presented for church official signature. ( One signature required)
__________________________
_________

Ron Chandler



Date

__________________________
_________

Kristy Moore



Date

__________________________
_________

Craig Schmidle


Date

