POSITION DESCRIPTION

TITLE:


Custodial Supervisor

SUPERVISED BY:

Director of Facilities

PRICIPAL FUNCTION:
To provide the supervision of routine 






manual work involving cleaning and 






housekeeping duties.

RESPONSIBILITIES:


1.  Schedules and coordinates work schedules of group or 



groups of custodians.

2.  Advises custodians of special assignments or

changes in work routine.

3.  Inspects areas for which responsible.

4.  Aids in the reviewing the work of  subordinates in



custodial and related activities.

5.  Requisitions supplies and maintains supply records.

6.  Maintains knowledge of cleaning chemicals and 



safety procedures in their every day use.

7.  Maintain stock level of cleaning supplies and   equipment.

8.  Advises superior of need for repairs and maintenance.

9.  Assists in planning an annual operating budget.

10.  Assists in training of employees. 



11.  Instructs subordinates in proper work techniques.



12.  Performs related duties as required.

